	Renovation, Extensions and Repair Contract – Contract Checklist

	Client:  

	Client Phone :  

	Project: 

	Site Address:   

	Date:  
	Job No:  

	

	Component
	(/(
	Action/Comment

	Domestic Building Contracts Act 2000 (DBCA) compliant contract 
	
	

	Owners name, contact details and whether or not they are a resident owner (That is an individual who intends to live in the residence within 6 months of completion of the contract) inserted.
	
	

	Builders name, contact details and licence number inserted
	
	

	Works adequately described with plans and specifications (if they are required) referred to and attached 
	
	

	Site address including Lot and Registered Plan Number inserted
	
	

	Start date inserted
	
	

	Construction period – in days excluding any delays inserted (Insert the actual number of work days required to complete the work)
	
	

	Delays allowed for that can be estimated inserted – in days (Includes separate allowances for inclement weather and non-working days)
	
	

	Likely delays for which allowances can not reasonably be allowed for and which will delay the project recorded.
	
	

	Date for Practical Completion inserted
	
	

	The total Contract Price and the break-up of the total price into the lump sum component, and any allowances for Provisional Sums and any Prime Cost Items inserted.
	
	

	Deposit  (maximum 5% if contract price $20,000 or more and 10% if less than $20,000) and Progress Payments inserted
	
	

	Liquidated Damages discussed and agreed with the owner and the amount per day inserted
	
	

	Interest on overdue payments included
	
	

	State whether the Contract is subject to loan approval or not, who will be providing the loan and the date the approval must be obtained.
	
	

	Note who is responsible for obtaining building approval (owner or contractor)
	
	

	Note who is responsible for any extra excavations (owner or contractor)
	
	

	Identify the party responsible for supplying plans and the date supplied
	
	

	Identify the party responsible for supplying specifications and the date supplied
	
	

	Note whether Provisional Sums and Prime Cost Items are applicable and if so they must be detailed on a separate schedule included in the contract.
	
	

	Identify the party responsible for supplying foundations data and the date supplied. If a footing and/or slab design is required for building approval this information and plans must be provided prior to the contract being entered into. 
	
	

	If the contracted work requires the construction or alteration of, or may adversely affect, footings or a concrete slab the contractor must obtain and give a copy of the appropriate foundations data to the building owner. (unless the owner has already given a copy of such data to the contractor or the contractor reasonable believes the owner already has a copy)
	
	

	Contract signed and dated by both owner and contractor
	
	

	Complete signed copy of contract inclusive of any schedules, appendices, plans and specifications provided to the owner. (Must be provided within 5 business days of signing of the contract)
	
	

	Contract Information Statement provided to the owner (Must be provided within 5 business days of signing of the contract)
	
	

	Cooling off period expired – 5 business days from the date the owner received a complete signed copy of the contract and a copy of the Information Statement
	
	

	Finance approval received
	
	

	BSA Insurance paid
	
	

	Works on the site insured by the contractor
	
	

	Contractor has Public Liability Insurance
	
	

	Written sub-contracts in place with sub-contractors
	
	

	Construction Safety Plan in place
	
	

	
	
	

	
	
	

	Contractor :  

	BSA Licence :   
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